
There are 2 main ways for students to schedule an appointment with advisors in Inspire.  
 
Option 1 (Recommended) 
 
Appointments Link: https://du.inspire.civitaslearning.com/login  
Upon logging into Inspire, students will see the following dashboard. The Connect tile houses the options for scheduling with 
an advisor.  
 

 
 
 
 
 
 
 
 

https://du.inspire.civitaslearning.com/login


 
The easiest way for students to schedule an appointment with their assigned advisor will be to click “Contact my Advisors.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
After clicking “Contact my Advisors,” students will see directory information for the advisors assigned to them. To see 
available appointments for a given advisor, students will select “Schedule Appointment” next to the corresponding advisor.  

 
 
 
 
 
 
 
 
 
 
 
 
 



 
Upon selecting “Schedule Appointment,” students will then select their preferred appointment modality, appropriate 
appointment session topics, and include any relevant free-form notes for the advisor. 



 
 



Upon scheduling their appointment, both students and advisors will receive email confirmations of the appointment. Students 
can also click the Calendar tab on the Connect Tile and then the “My Appointments and Events” tab to see their upcoming 
appointments and events.  

 
 
 
 
 
 
 
 
 
 
 
 
Option 2 (next best option) 



 
The next best way for students to schedule an appointment with an advisor will be to select “Schedule Appointment” in the 
Connect tile.  

 
 
 
 
 
 
 
 
 
 
 



After students select “Schedule Appointment,” they will arrive at a screen in which they will first select an “office” to schedule 
with. For DU’s configuration, students will need to select “Undergraduate Resources, Programs, and Advising” to find advisors 
in Daniels Undergraduate Programs.  

 
 
 
 
 
 
 
 
 



After selecting “Undergraduate Resources, Programs, and Advising,” students then have the option to select one or more 
advisors to view appointment availability.  

 
 
 
 
 
 
 
 
 
 



After choosing the advisor(s) and the time frame in which they would like to schedule an appointment, appointment 
availability will autopopulate at the bottom of the screen. As mentioned above, students will select an appointment, choose 
relevant session topics and include any free-form notes before confirming their appointment.  

 
 
 
  



Students are also able to schedule and manage appointments with their advisor in a mobile-friendly environment, as 
seen below.  
 

 
 
 


